APPENDIX A. DETAILS OF THE VIRTUAL MEETUP

Introduction
The Virtual Meetup for the ISPRS STEP Student Chapter was inspired by WILDLABS.NET, a conservation community. The Virtual Meetups can either be (1) exclusive to the members of the ISPRS STEP Student Chapter, which will mainly focus on the development and support for the local members in pursuing knowledge in remote sensing, photogrammetry and spatial information science, or (2) open to all the members of the Consortium, which will introduce local experts, Student Chapter activities and/or accomplishments or discuss relevant topics or issues in the profession. International Virtual Meetups are highly encouraged by the Board of Directors to foster friendships and collaboration, as well as professional networking among the members of the ISPRS STEP and ISPRS, and in the scientific community in general. 

The Virtual Meetup must focus on a topic in remote sensing, photogrammetry and spatial information science, or a special topic that aims to support personal and professional development of members or addresses socially relevant issues, which are important for the youth and in emphasizing the significance of the contributions of our profession. The Virtual Meetup’s main objective is to initiate discussion among the members of the Consortium, with support and insights from the invited lecturers. 

Schedule and Approval from the Board of Directors

The Student Chapter must select a schedule that is convenient to the lecturers. The date and time (please provide time in GMT or a link to a time converter for local time) selected should allow sufficient time for registration and promotion of the Virtual Meetup, ideally 2-3 months before the actual event.

For approval of the Virtual Meetup, an email must be sent to the ISPRS STEP Board of Directors thru step@isprs.org and a copy to the President, sc_chair@isprs.org containing the following information:

· Date and time of the Virtual Meetup
· Topic and short introduction of the Virtual Meetup (Please note that the short introduction will be used to promote the Virtual Meetup once approved)
· Invited lecturers
· List of members of the Virtual Meetup team from the Student Chapter

Guidelines for Lecturers and Moderators
The Student Chapter must assign a moderator and a secretary for every Virtual Meetup. The moderator will lead and facilitate the Virtual Meetup and the secretary will document the discussion that follows the lecture. The documentation of the discussion must contain the important points raised and the way forward, and if included, existing gaps and challenges, current trends and other relevant information that must be communicated to all members for future reference. 

It is highly recommended to select potential lecturers from the ISPRS members and the Board of Directors can assist in inviting and introducing the Student Chapters through email. The ISPRS STEP has a licensed Zoom account, which the Student Chapters can use for the Virtual Meetups in coordination with ISPRS STEP. 

1. Members of the Virtual Meetup Team (ISPRS STEP and Student Chapter)
a. Virtual Meetup Lead
b. Supervisor from the ISPRS STEP Board of Directors (also the Zoom host, if using the ISPRS STEP Zoom account)
c. Moderator (may also be an invited expert)
d. Secretary (to document the discussion)
e. Technical Assistant (optional)

2. Featured Lecturer(s)
Materials from the Lecturers
1. Short bio, overview of current research and profile picture
2. Slideshow presentation of the lecture
3. Consent for allowing the ISPRS STEP to record the webinar and upload and share the video on our website and social media
4. Any relevant resources to be shared to the ISPRS STEP members
*Important Note: Please inquire about any limitations for delivering or sharing the lectures prior to the Virtual Meetup. 
Timeline
The Virtual Meetup will be hosted for about 1 hour and 15 minutes. 
	Activity
	Description 
	Responsible
	Duration

	Welcome Remarks 
	Brief introduction about the ISPRS STEP and the Student Chapter
	Moderator
	5 minutes

	Introduction
	Introduction of the lecturer (short bio and current research work) and brief overview of the lecture
	Moderator
	5 minutes

	Lecture(s)
	Full presentations of the topic 
	Lecturer(s)
	30 minutes

	Discussion
	Interactive discussion with the audience through questions and answers relevant to the topic or relevant comments and feedback
	Moderator and Lecturer; Secretary for Documentation
	30 minutes

	Closing remarks
	Wrap up the virtual meetup with some highlights or key points from the presentation and acknowledge the lecturer(s) and audience. 
	Moderator
	5 minutes

	Total time
	
	
	1hr 15mins



For submission to the ISPRS STEP, within a month after the Virtual Meetup:
· Video recording of the Virtual Meetup (may be limited to the lectures, discussion may be submitted in audio format)
· Presentations from the lecturers (please inform the ISPRS STEP about any restrictions or sharing limitations)
· Documentation of the Virtual Meetup

Failure to submit the above requirements may affect the approval of the future Virtual Meetups that the Student Chapter intends to host. 
